Reading Pass

Teaching Guide, Series Notes, and Unit Components

Teaching Guide

Overview: Reading Pass is a three-book series that combines interesting content with a solid learning method. Unit after unit, exercise after exercise, students’ English will develop in a steady, consistent, and step-by-step manner. At the same time, the organization of exercises and presentation of material makes teaching the series easy and enjoyable. 

Organizing Class Time: The total class time needed to teach each unit is 60-90 minutes, depending on how much time is spent on vocabulary previewing, in-class writing, and speaking activities.

Before Class: Before teaching each unit, I’d recommend asking students to preview the Reading Passage at home. If class time is limited, teachers can also ask students to do the reading, vocabulary, phrase, and grammar exercises at home. 

Pre-Reading Questions: (Class time: 5 minutes) Each unit has three pre-reading questions. The teacher calls on individual students and asks them the questions. The exercise can also be done by students in pairs.

This is a basic warm-up exercise which gets students thinking about the topic. Doing so allows “scaffolding,” meaning students can connect what they already know with what they’re about to learn. That raises student interest, which can improve comprehension levels.

Consider the Topic: (Class time: 5 minutes) Students check whether they agree or disagree with three sentences about the unit’s topic. The teacher can then ask the class how many students agree and how many disagree with each sentence. The teacher might also ask several students why they decided a certain way.
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Reading Passage: (Class time: 15 minutes) First reading: play the CD or read the passage aloud while students silently follow along in their books. No translations or explanations should be given at this point. Second and third readings: In pairs, students take turns reading the passage to each other. While one student reads, the other listens, with the book opened or closed. The teacher then answers students’ questions and explains difficult words and sentences. 

The teacher might also call on individual students to answer simple detail questions. For example if you are teaching the unit on Global Warming from Reading Pass 1, you could ask: What are the main causes of global warming? (The answer can be quickly found in the first sentence of the Reading Passage.)
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[image: image3]***Special note about the Reading Passages: Each article in Reading Pass is designed to be a model essay, with an introduction, supporting paragraphs, and conclusion. Teachers who would like their students to write short essays can use each unit’s Reading Passage as a model.***

Questions about the Reading: (Class time: 5 minutes) Students answer the questions on their own. Or, students work in pairs to determine the correct answers. Then, the class goes over the answers together. If a number of students answer a question incorrectly, the teacher should explain it in detail. Point to the section of the Reading Passage where the answer can be found. (Either refer to the paragraph that contains the answer or direct students to the line numbers. To make this easier to do, there are line numbers to the left of the Reading Passage.) 

Writing about the Article: (Class time: 5 minutes) Give students 2-3 minutes to do this exercise on their own. Then, call on individual students to read their answers aloud. You might also have students write their answers on the board.

Vocabulary Building: (Class time: 5 minutes) Students choose the correct word to complete each sentence. Then the class goes over the answers together.

Notes on this exercise: The four answer choices are all the same part of speech. This ensures that the exercise is testing vocabulary (and not something else such as grammar). Also, the sentences in this exercise are intentionally set at an easy level. That also helps ensure that the exercise is testing vocabulary (and not something else such as reading comprehension). Finally, the words in the four answer choices all come from the Reading Passage, which helps eliminates easy guessing.

Notes on the target vocabulary in Reading Pass: Target vocabulary words were chosen for their suitability at each book’s language level, general usefulness, and frequency of use. As vocabulary is one of the most critical areas for beginning to intermediate level students, it’s important that appropriate words receive sufficient focus.

Each unit presents 8 target words, and there are 20 units per book, so there are a total of 160 target words per book. Each book in the series presents a completely new set of target words. So, a total of 480 target words are taught in the series.

Also, the difficulty of the target words corresponds to the level of each book. So, from Reading Pass 1 to 2 to 3, the target vocabulary becomes progressively more challenging, step by step.

Teachers can be assured that the target words in Reading Pass are well worth spending class time on, assigning for homework activities, and testing.
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Phrase Building: (Class time: 5 minutes) Students fill in a cloze paragraph using the unit’s three target phrases. Students should be reminded to write the correct form of the words for each phrase. After students have finished, go over the answers together. You could also call on individual students to write their answers on the board.

Note: There are four answer choices but only three blanks. This prevents students from correctly writing two answers and then automatically getting the third answer without doing anything.

Note on the target phrases  in Reading Pass: Phrases are an important part of learning English, so they deserve class time and student attention. The phrases in Reading Pass include phrasal verbs, idioms, and expressions.

Each unit presents 3 target phrases, and there are 20 units per book, so there are a total of 60 target phrases per book. Each book in the series presents a completely new set of target phrases. So, a total of 180 target phrases are taught in the series.
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Grammar Exercise: (Class time: 5 minutes) Explain the target structure to students. It might be helpful to write the structure and several example sentences on the board. Next, give students 2-3 minutes to do the exercise. Then, go over the answers with the class. If students are having trouble with a certain structure, review it again. 

A substitution activity involving a model sentence plus several substitutes, followed by student-generated substitutes, might help. For example, if you are teaching adjective clauses using “who,” write this down on the board: 

I have a friend who loves basketball. 

                                eats carrots every day!

                                is afraid of cats.

Next, have students write an original sentence, replacing the underlined section with their own version. Call on several students to read their sentences aloud.

Note: The structures in each exercise are based on structures found in the Reading Passage.
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Listening Exercise: (Class time: 5 minutes) The teacher plays the CD while students choose the correct answer to each question.
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Listening Activity: (Class time: 5 minutes) The teacher plays the CD while students fill in the chart. It might be necessary to play the track two or three times. Afterwards, the teacher can read out the answers. Or, a chart can be drawn on the board, with the answers filled in by students.

Discussion Questions: (Class time: 10 minutes) This exercise can be done in pairs, in groups of three or four students, or with the entire class together. If done in pairs or groups, the teacher should walk around and answer students’ questions. After several minutes, the teacher should call on individual students to share their answers with the class. 

Discussion Activity: (Class time: 15 minutes) First, ask a student to read the directions aloud. Make sure the class understands the assignment. To help students get started, the beginning of a model answer is provided in the book. This is only an example, so make sure students understand they don’t have to respond in exactly the same way. 


Try to limit groups to three or four students. That way, more students will have a chance to participate. Groups should spend 10 minutes working on the activity. Ask each group to assign a “spokesperson” to report the results of the group’s discussion to the class. 

Note: If you have enough time, give groups 15 minutes to work on the activity. The more time they have to spend on this sort of collaborative exercise, the better.

Series Notes

Topics: The 20 topics in each book cover a range of modern issues, including health, the environment, business, science, leisure activities, families, and more. They provide opportunities for students to read, listen, and talk about important and interesting 21st century topics.

The idea is to engage students, maximizing their interest and attention. That can lead to improved comprehension and faster language development. 

Exercises: Since the series uses an integrated skills format, the reading comprehension, writing, vocabulary, phrase, and grammar exercises are all directly connected to the Reading Passage. This is an excellent way to optimize learning, as students are provided with multiple exposures and a variety of contexts for target words, phrases, and grammar structures. 

Each unit progresses from “receptive” to “productive” exercises. That gives students a chance to consider the topic before discussing it, which reduces pressure on students and helps build their confidence.

After students have worked on a number of skills related to the Reading Passage, they move on to a set of listening and speaking “extension” exercises. These exercises are related to the general topic of the unit. However, the conversations and short talks in the listening activities are not copied or adapted from the Reading Passages. Instead, they present new material.

The same applies to the speaking activities (the second set of extension units), which are intentionally placed at the end of each unit. They’re so-placed because that takes pressure off students. Once students have read about, listened to, and thought about the topic, it’s easier for them to express their own ideas and opinions. Plus, they’ve learned a number of words, phrases, and grammar structures which will help them discuss the topic.

Leveling: Reading Pass is a systematic three-level series. Book by book, the difficulty of the grammar and vocabulary, as well as the average sentence length, increase. After students finish a book in the series, they are ready to move on to the next one.

Following are the levels of each book:

Reading Pass 1: High-Beginning 
(TOEIC level: 400)

Reading Pass 2: Low-Intermediate  
(TOEIC level: 500)

Reading Pass 3: Intermediate  
(TOEIC level: 600)

Article Length: Throughout each book, the length of the Reading Passages is consistently maintained. This allows teachers to better organize class time, since you’ll know just how much time will be needed to cover each passage. 

The length of the Reading Passages for each book are as follows:

Reading Pass 1: 200 words long

Reading Pass 2: 300 words long

Reading Pass 3: 400 words long

TOEIC Component: Several exercises in each unit are intentionally designed to be similar to those on the TOEIC. This provides TOEIC practice while students improve their English!

- The Reading Passage and comprehension exercises are good warm-ups for the reading parts of the TOEIC. 

- The Listening Exercise is based on TOEIC Part 3. 

- The Listening Activity is an interactive short talk similar to the short talks found in TOEIC Part 4. 

CD: Reading Pass 1 and 2 come with one CD each, and Reading Pass 3 comes with two CDs. The CDs include the book’s Reading Passage, Listening Exercise, and Listening Activity. This component is a great tool for students who want to study more at home. 

The more times a student listens to a unit’s Reading Passage, Listening Activity, and Listening Exercise, the faster his or her listening comprehension will improve. Working on this skill can also lead to noticeable improvements in a student’s pronunciation and speaking abilities.

Unit Components

Following are the components found in each unit in Reading Pass. They are listed in the order in which they appear in each unit.

	Component
	     Details

	
	

	Pre-Reading Questions
	3 questions

	
	

	Consider the Topic
	    3 statements

	
	

	Reading Passage
	    Book 1: 200 words long

    Book 2: 300 words long

    Book 3: 400 words long

	
	

	Questions about the Reading
	5 questions

	
	

	Writing about the Article
	3 questions

	
	

	Vocabulary Building
	8 sentences

	
	

	Phrase Building
	Cloze paragraph with 3 blanks

	
	

	Grammar Exercise

(Reading Pass 1 and 2 only)
	5 questions

	
	

	Listening Exercise
	3 questions

	
	

	Listening Activity
	Chart with 5 questions

	
	

	Discussion Questions
	3 questions

	
	

	Discussion Activity
	1 activity + 1 model answer


In-class Activity #2: (Class time: 10 minutes) Students are given a copy of the transcript. In pairs, students practice reading the conversation. Then, each pair writes an original conversation similar to the conversation from the Listening Exercise. After they finish, they read their conversation to the class. 





Note: Even if the conversation in the Listening Exercise is between a man and a woman, it isn’t necessary for a boy and a girl to be paired up. Two boys or two girls can also work together.





In-class Activity #1: (Class time: 5 minutes) The teacher distributes copies of the transcript to students and goes over it with them. You might also choose two students to read the transcript aloud.





In-class activity #2: (Class time: 5 minutes) Vocabulary/Phrase + Grammar Structure combination activity. Students write three sentences that contain one target vocabulary word or phrase per sentence. Each sentence also contains one of the grammar structures found in the Grammar Exercise. 





This may be a difficult exercise for some students, so if used, no restriction should be placed on the subject matter of the sentences. (In other words, don’t tell the students to use the word “reliable” + the adverb “although” + require them to write something about what they’ll do next weekend. It’s asking too much!)





In-class activity #1: (Class time: 5 minutes) Students write 3 original sentences using the Grammar Exercise’s target structure. After they finish, call on individual students to read a sentence aloud.





Homework activity #2: Students keep vocabulary logs. Each target word is written on the left-hand side of the page. Next to it is the word’s part of speech and the English definition (or translation in the student’s native language). Finally, each log entry includes an original student-generated sentence using the target word. The sentence should not be copied from the book.





Homework activity #1: Each student writes a story using five of the unit’s target words. Stories can be short: 7-10 sentences long. The subject matter of the story should not be restricted, since the goal is to practice using the new vocabulary words.





In-class activity: (Class time: 10 minutes) Students write several sentences, using one target word per sentence. The book should be closed during this exercise. Students should not copy sentences from the Reading Passage.





After students finish, the teacher can call on individual students to read one or more sentences aloud. It’s important to note this is a fluency building exercise, so students should be free to write about anything they want. Students should also be reminded they don’t have to write perfect sentences. The teacher can walk around to check that students are doing their work. However, it’s not necessary to correct every sentence.





Homework activity: Students write a response paragraph to the Reading Passage. This can be a “free writing” assignment or a targeted exercise. If it’s a targeted exercise, students might be asked to focus on:





- Why they liked or disliked the reading passage.


- Whether they agree or disagree with the ideas in the passage.


- What they found interesting about the passage.


- If the passage is about another country or culture, students can discuss ways in which the ideas and examples in the passage are similar to or different from what they’ve experienced in their own country.





This exercise is an excellent way to practice different paragraph or essay types, such as expressing opinions, persuading, comparing and contrasting, etc.





In-class activity: (Class time: 10 minutes) Each student writes a question based on the Reading Passage. One student calls on a classmate to answer his or her question. After that classmate has provided the answer, he or she calls on another classmate to answer a different question. And so on. (Example from Reading Pass 1, Cell Phone Novels: Who wrote the first cell phone novel?)





In-class activity: (Class time: 5 minutes) After conducting the in-class vote, write down the totals for “Agree” and “Disagree” on the board. At the end of the class (after students have read the article and discussed the topic), turn back to this exercise. Conduct another vote and write down the totals on the board, next to the original totals. Have many students changed their minds? If so, call on one or two students and ask them why. This activity can lead to an interesting class-wide discussion.





In-class activity: (Class time: 5 minutes) This exercise should be done the same way as the in-class activity for target vocabulary words.





Students write several sentences, using one target phrase per sentence. The book should be closed, and students should not copy sentences from the Reading Passage.





After several minutes, the teacher can call on individual students to read one or more sentences aloud. 





Homework activity #1: Each student writes a story using two or three of the unit’s target phrases. Stories can be short: 4-5 sentences long. The subject matter of the story should not be restricted, since the goal is to practice using the new phrases. 





***Note: Teachers can also ask students to write a story using several target vocabulary words in addition to one or more target phrases. However, be careful about asking students to use all 8 words + all 3 phrases in a story. That might be difficult for some students. ***





Homework activity #2: Students keep a phrase log. This is organized the same way as a vocabulary log.
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